*Please post in your classroom*
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Fire Drill Procedures
[image: image2.png]



(Edited July 2016)
Main School:
Alarm: Continuous ringing of the fire alarm bell, short blasts of the class bell, or voice instructions will be given. 

General Rules: When the fire alarm sounds, all teaching/office activity stops.

· All personnel must exit to the GYM until the fire marshal has indicated to the principal or designate that it is safe to return.

MOVE TO GYM:


· Leave classroom.  Close all windows, turn off the lights, and close the door.  Do not lock door.

· Do not stop at lockers for personal items.

· Students should follow designated exit instructions, keep in single file, walk, do not run, refrain from talking, and proceed to the GYM.
· The teacher should be the last out of the room.  Take class list and keys.  First student out should hold the doors open for others exiting.  

At meeting point:

· Students need to line up with their current class teacher. 

· Teacher takes attendance.  Report attendance to administrator.  An accurate student count will be created at this point. GREEN CARD = All student accounted for, if not wave RED CARD
· Students remain with class grouping.

Note:
· During unstructured time (assembly, break):
· Exit the nearest door and gather in the designated area.  
· Group by the last class/teacher before the break or assembly. 

· Take attendance. 
· Report to the school secretary or administration if someone is missing. 
· Alternative evacuation location when instructed by fire marshal:
· During extreme weather conditions, evacuate to the Midnight Sun Complex.

Shops: In the event of any emergency in the main school, the administration will alert the shop teacher (preferably by cell phone).  The students will remain in the shop.   If the emergency occurs in the shop buildings, the teacher will bring the students to the main school and sit in the foyer as a muster point.  
